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~T/ORDER 

d-1&.Qlciill 3ncf;.c.~' t" qnq:4 tnr.i. u.m-.7(1)/2024 Rcr1icfi 13 ~, ., --- ~~•v 2026 311~cfi 'Qci- fFtcfilft ~41'51afi t"fc;tcr t" ~a111fl ~41a1 n1U ~' 
1963, fo:l:ad-1, 1976 3-ti~ .mfrai" 31ai41ciiai / cfill0cra:aa1 ., 

cf;)-~-~ ttR $cr1cfil 
31aj41ciio1 ~~q:;,-~1rtrc=a n~w~ :-

1n pursuance with _ICAR, New Delhi Circular tnr.i. u.m-.7(1)/2024 dated13 July, 
2026 and for progressive use of Official Languages for official purposes and effective 
compliance/ implementation of the provisions of the Official Languages Act, 1963, Official 
Languages Rules, 1976, and orders thereunder the following check-points are being 
established and the concerned officers are entrusted with the responsibility to ensure their 
compliance at their respective levels:-

¥1.zn;:q:q.,t - f-lrc;, / Implementation of Official Language - Check Points 

1 

2 

3 

31-ta,r / Instructions 3d=t41fllc=a / Responsibility .:, 

~---~-----, 1963 um 3(3) 3iaJia ffl 
mfr ~.fala"1 (~ 'Qci- 31a)'5fl) .. 
(-Hcfic--4, -HIJ.ilrll ~r, Fal4J.t, ~, ~11-Hfalch 'Qcf 
f{q)l, fcl:nfcci4i, ~. cRr{, J1a1.nfcci4i, FalRla1 tt=acr11, 

.......... ----~~ Fatfcla1 1jITT' c=rm ~2:1 ~fckl afct,a~ ~) .,) 

/ All documents covered under Section 3(3) of the Official 
Languages Act, 1963 shall invariably be issued bilingually 
(Hindi and English). 

(;fc1 la=Hcfiffi 
Signing Officer 

~fcmm/~ Jit.<Jfi 
q:;,- 3tR' 31fo:la1~a: ti" fa<rr "1TQ"I I All letters, Concerned Divi~on Section 
applications, appeals and representations received in Hindi Head 
shall invariably be replied to in Hindi only. 
-ti I c§;;,1 fo:I cfi ft ilcr1 I mfr ft ilcr11-Gcc, ifm'-Gcc, a I (;crt 

" t'~ "~"" .. _..,..,.. .. (~. er 31~3') ~.QH ~I 
Concerned G1-t1A 31a)~ m-1 / All notice boards, 

Officer nameplates, vehicle nameplates, etc., displayed for public 
information should be prepared in a bilingual format (Hindi 
and En2lish) with Hindi appearing above English. 
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'cfl' '(!cf'~' ffi" .c);- cfil4i(it4f/c4~<lTI cf;)- ~c1 q:rr c); fc:tlhllhl 3fij3ITTT 'Qc:j ~61°1 IBfqq, I 
q{ qa 3il1cIT" I Addresses on Section In-charge & Dispatch 

Clerk 
envelopes meant for offices/persons in Regions 'A' and 'B' 
shall be written in Hindi or bilingually. 

00" ~, ~-~fi\t, •lf:i1R-l ~ft~cfi, '(!cf 

cH~c1/3?-fi)o~ fflcFfdj) ~llF( ~I 1°31ffA 
..:> --- .. 

3i~'5fl ITTI / All rubber stamps, letterheads, 
register headings, forms and stationery items shall be prepared 
and used bilingually with Hindi appearing above English. 

chlll~6ill c);- cfiCllc:.'{1 346i6itf ;qfo:lq;)s cfiT 3qma1 
-- ..:> 

ch-l8 fcmm Gc:tl-ll ()fa-<TT ~lfc?t ..:> .. t»C] 

3ilrcrr ccf,UI 'Qcj- ffl ~~ql~crl .. 
~I I Unicode facility available on all office computers 

shall be utilized for carrying out typing and official work in 
Hindi or bilingually to the maximum extent possible so as to 
enable the Institute to achieve the targets prescribed by the 
Department of Official Language. 

'cfl' 'C!ci" ,~, ar:r -<•~ tt<ctiHl cf,)-~~ 3-lfa.lc:t,~c1: 

fft;l:acf, 

~llfffalcfi (3lsR"llcf 

sli<f) 
Concerned Officer I AAO 
(Stores & Purchase) 

~,cf,irncf, 
All Officers & Employees 

~I I Communications addressed to State ~t-c11Eft-{cf,c-n 
Governments falling under Regions 'A' and 'B' shall Signing Officer 
invariably be sent in Hindi. 

q~cf,13fl cf,llfl6i:zflcr1 -{h,1fc'{1 c);- ~ftttq;- ra 
..:> ........ - .. aro° ~fic:ai ~®ft~~ ~I 6ffi"-6ffi" ~llcfci ..:> 

iafic:.:m ~®ft~ Jfle;{l q;r 3qma1 fcl,41 ~, / Headings 

of service books and registers shall be bilingual and entries 
shall, as far as possible, be made in Hindi. 

'1ocfil cf>l~-tl.ifl l:f<:i cf>t~qa * 
aro° c=lm ~ocfil ~®ft~ ~ma, cirr s.rl6Hi~c1 fcl,41 

~/ ff~lllcfi 

~II ff fci:l cf, / cfilfd:1cfi 
Concerned Officer/ AAO & 
Staff 

anll I Agenda and minutes of departmental meetings shall be ~fcmm/~ 
Concerned Division/Section 

issued bilingually/in Hindi and use of Hindi in meetings shall 
be encouraged. 

fcmTcr1" 7fp cH~i()tll c;_c:tHI c:t~cf> cf>l~sficH * 
~<-TI" q;r ~@-~@ 31o'i4i()to1 ~I 

.., /cf> !fflcf> / All 
I Targets prescribed in the Annual Programme issued by the 
Department of Official Language, Ministry of Home Affairs Officers & Employees 
shall be complied with fully. 



,., . 3 

2. 3q~)ctc1 t- Jtfa~cta, ~/c:filfFic:fi c:filil fcri ~, fal.:aJ.il, 
~IT c=l1.TT crflfc-l4l q;r ~: 3-fojqlc>1o1 an:fl In addition to the above, all 
officers/employees shall ensure strict compliance with the Official Languages Act, Rules, Orders and 
policies relating to Official Language implementation. 

3 ~/3,a,ffliJTrL~ ~ctl-ll 3qiicfc1 ~-~3-TT cf;T 3to1q1c>1o1 ~lit . .:> .. .:> ,..,~ .:> .:> 

an;r .fi J-t ll-.fi J-t :a $.fi ch'l I All concerned officers/Section Heads shall ensure 
compliance of the above check-points and review the same periodically. 
4. $"-~.fi ~011JI H H fclit:r 'JN 4:41~1-l, Q:cqfuf4l 3fTfa" tiUAI /~Rt~@ 3~~c1-l 

cf,lll~c>t4i ,~ aaHI )ilo1c>ll$cri .ficf,cfl ~I 3@': ~<ia:r /3,a,~a, 
.. ----- .:> q;t fcl, R-IJ-ti~ ~a,Q ~Q~ao1l H c);q()f "c,t,lll,cHc:t, tt,:atftla 3-lic:fis fr a-~nv aN1 

.:> 

3cffi" ~3-TT q;i.Lfia=a:acr1 ~fa klcHl(fl ~ochl H '511Qaft I In thee-
Office system, the number/percentage of correspondence and noting done in Hindi can be monitored 
online by higher authorities at any time. Therefore, all Division/Section Heads shall ensure that only 
factual and verified data are reflected in the quarterly progress reports. Compliance of the above points 
shall be reviewed in the quarterly meetings of the Official Language Implementation Committee. 
5. ~<rel I 3fo=rnrn fcll klcHI~ ~a1fc.l n4lt H c);q()f 

.:> .:> 

~lll,cHcfi 31icfis tfr° s.i@ci aN1 / All the Heads of Divisions/Section In-charges shall ensure 
.:> 

that only accurate and factual figures are furnished in the Quarterly Progress Reports (QPRs). 
6. c);' q;1.Lfio-et:acr1 .fi(;tllc:f, ~~fcf; (~) cf;)- crfls~ cr11fci.ta 

'5ilcil t I ch' cf;f 3tcri41 ()fcri cfi-l«A ch' fc;ro- / 
.:> .:> 

q;J!i~,:fl .fi(;lllcfi ~fcf; (~) ch' 3-Trcn~ .ficHa-all cfi~Jft I / AD (OL) will act as the 
Nodal Point for implementation of the Official Language Act. all concerned will coordinate with AD 
(OL) for ensuring compliance with the provisions of the Act. 

~d-(OI/ Distribution : 
1. fcmrarrura, I q n 41 '51 crt I .ft cH a-a 4 cf, / .3fo=ffficJT / s.i cH -81 (cJ; ft. ch'. , (4-81cr15 

.:> .:> 

()f.tsftcH4-< lfci" tl~4 mrcrr, cH)Jlq{)All HoDs /PCs/ Section In-charges 
.:> .:> .:> 

I Heads, KVK (Lucknow, Lakhimpur Khiri) & Regional Research Stations Motipur 

2. 'i@I ~11t1fo.lcf, (an~o °3ls) / ad\ e ~11t1fo.lcf, 1 .fi(;(.Qcf, ~fcf; 
..., .,l 

(U.ffi.) / ~3fr .ftt;l4cf, 11~11.ftfo.lcf, CAO (SG) I IAO I AD (OL) I All AAO 

3. m3° 4il$(4/ Guard File 


