
*ERP No -         *Mob: No -                                          TRAVILLING ALLOWANCE BILL                                        *A/c No  -  
 

District : 
Lucknow 

Full Name :  Head of Account :             Institute Month of  Remarks 

Head Quarter Designation :  Grant  Voucher N.  
IISR, Lucknow Basic Pay & Pay Matrix Level Travelling o Expenditure List of Payment for  

 
Particulars of Journey & Halts 
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Departure Arrival Class Amount 
Station Date Hour Station Date Hour  Rs.    P. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 
                 

RETURN                        JOURNEY 
                 

 
Clearly mention the period for Food Bill/DA Calculation 

Period date wise Length of Absence from Headquarters 
(from & to) with hours 

Rate of DA % of Lump sum amount claimed Amount (Rs.) 

     
     
     
     
   TOTAL Rs-  
Self Certificate:-It is certificate that above expenditure incurred by me with signature & date. 
* The is the mandatory.





Applicable for Levels 8 and below only 
Particulars for claiming Hotel Charges during the tour for the period ................................ 
to ............................ at place. 

 
SL 
No. 

Date Period of Stay Name of the Accommodation/Hotel Amount 
incurred (Rs.) 

     
     

     

     
   TOTAL Rs:-  

 
Railway/ Aeroplane /Steamer Fare  Rs. 
----------------------------------------------------------------------------------------------------------------------------------------- 

(Road Mileage) 
( Kilometer @ Rs. 

 
Kilometer (s) 

 
-----------------------------------days for which 
daily allowance is claimed. 

 
1.  Actual Expenses                                         Rs. 

 
2.  Deduct travelling Allowance                     Rs. 

Advance other deductions 
 

3.  Refund  TR No.              Dt                        Rs. 
 

4.  Total                                                             Rs. 
 

(1-2+3+4) Net Claim Rs.                                 Rs. 
 

Rupees  - 
 

 
 

Signature of the officer who travelled 
Counter Signed  

Passed for Rs.------------------------------ 

(In Figure) Rs.------------------------------
 
 

Director/ 
Administrative  Officer 

 
 

Drawing & Disbursing Officer 
 

--------------------------------------------------------------------------------------------------------- 
( FOR USE AUDIT WING) 

Pay Rs.( in figure)  ………………………………………………………………….. 
 

In words Rupees ………………………......…………………………………………



Hkd`̀vi&Hkkjrh; xUuk vuqla/kku laLFkku]  
y[kuÅ 

 

No. AAO-Adm.II/2017                                                                   Dated: April 12th, 2018 
 

Kkiu 

u;s osrueku ds vuq:i ;k=k HkRrk fcy esa vko';drkuqlkj vkisf{kr laLkks/ku fd;k x;k 

gSA lHkh vf/kdkfj;ksa@deZpkfj;ksa dks lwfpr fd;k tkrk gS fd ;k=k HkRrk fcy u;s fcy QkeZ ds
 

vuqlkj gh Hkj dj dk;kZy; esa izsf"kr djsa] ftlesa fuEu ckrkas 
 

;k=k HkRrk fcy ij dksbZ fopkj ugha fd;k tk,xkA 

 

dks /;ku esa j[kuk t:jh gS vU;Fkk

 
 
1-    fcy ij iwjk uke foLrkj ls LoPN v{kjksa esa fy[ksA 

 

2-    fcy esa is eSfVªDl ysfoy fy[kuk t:jh gSA 
 

3-    fcy izR;sd dkye ds vuq:i Hkjk gksuk pkfg,A 
 

4-    fcy ij Li"V :i ls vafdr djsa fd dgkWa ls dgkWa rd vkSj fdl okgu ls ;k=k dh gSA 
 

5-    'kgj ds vUnj dh xbZ ;k=k dk Lo;a ds }kjk izek.k i=] ;k=k dk le;] okgu la[;k 

fcy ij t:j fy[kk gksuk pkfg,A 

6-    fcy dks dEI;wVj }kjk Hkj dj vFkok u;s QkeZ ij lkQ&lkQ dkye ds vuq:i Hkjdj gh 
 

izsf"kr djsaA 
 
 
 
 
 

vkgj.k ,oa laforj.k vf/kdkjh 


